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	Volunteer, Student Placement & Work Experience

Application Form


At Marsh Green Primary School, we aspire to be a place where everyone belongs, everyone is valued and everyone can succeed.
Welcome
Thank you for your interest in volunteering at Marsh Green Primary School.

We are delighted that you are considering becoming part of our school community. Volunteers and placement students make a valuable contribution to school life by supporting children, sharing their skills and helping us provide the very best opportunities for every pupil.

Whether you are volunteering as a parent or member of the community, completing a school, college or university placement, training to become a Teaching Assistant or Teacher, or gaining work experience, we look forward to learning more about you.
Our Commitment to You
✓ Welcome you into our friendly and inclusive school community.
✓ Provide a full induction before you begin.
✓ Explain your role and provide ongoing support.
✓ Treat you with dignity, respect and professionalism.
✓ Help you develop your confidence, knowledge and skills.
✓ Recognise and value the contribution you make to our children.
Before You Complete This Form
• Completing this application does not guarantee a placement.
• Placements are offered subject to availability and the needs of the school.
• Successful applicants must complete all safeguarding and pre-employment checks before starting.
• References will normally be obtained before a placement is confirmed.
• We may invite you to an informal meeting before offering a placement.

How did you hear about us?
☐ School Website    ☐ Parent    ☐ Friend / Family    ☐ Member of Staff
☐ College / University    ☐ Social Media    ☐ Local Community

☐ Other ________________________________________________
Section 1 – About You
Please complete all sections below. The information you provide will help us identify a suitable placement and ensure we can support you effectively.
	Full Legal Name

	

	Preferred Name

	

	Home Address

	

	Postcode

	

	Date of Birth

	

	Telephone Number

	

	Mobile Number

	

	Email Address

	

	Emergency Contact (Name, Relationship & Telephone Number)
	

	First Language

	

	Other Languages

	



Medical Information
Please tell us about any medical conditions, disabilities or reasonable adjustments that we should be aware of to help support you during your placement.
	






Data Protection
The information you provide will be used only for the purpose of processing your application and, where appropriate, arranging a volunteer or placement opportunity. Your personal information will be handled in accordance with UK GDPR and the school's Privacy Notice.


Section 2 – Your Placement
Please tell us about the type of placement you are looking for and your availability.
Placement Type
☐ Parent Volunteer
☐ Community Volunteer
☐ Sixth Form Work Experience
☐ College Placement
☐ University Placement
☐ Teaching Assistant Course
☐ Other __________________________________
Where would you like to volunteer?
☐ Early Years
☐ Key Stage 1
☐ Lower Key Stage 2
☐ Upper Key Stage 2
☐ School Office (not in the classroom)
☐ Lunch times 
☐ No Preference
When would you like to spend time in school each week? 
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Morning
	☐
	☐
	☐
	☐
	☐

	Afternoon
	☐
	☐
	☐
	☐
	☐

	Full Day
	☐
	☐
	☐
	☐
	☐



(Tick if applies)
☐ I just want to help on school trips 
☐ I want to help sometimes but not every week
	When are you available to start?
	

	How many times a week do you want to volunteer?
	

	If you’re volunteering as part of a college course, how many school placement hours/days do you need to volunteer for?
	





Current Situation
Please tell us about your current situation (e.g. employed, retired, parent, college student, university student, etc.).
	





Section 3 – Your Experience & Interests
This information will help us match your skills, experience and interests to the most suitable placement within our school.
Education & Qualifications
Please tell us about any qualifications you have gained or are currently studying towards.
	





Previous Experience
Please describe any previous experience of working or volunteering with children or young people.
	





Skills, Hobbies & Interests
Please tell us about any skills, hobbies or interests that you could share with our pupils (e.g. reading, art, music, sport, gardening, computing, languages, STEM, drama etc.).
	





Why would you like to volunteer at Marsh Green Primary School?
We would love to hear why you are interested in joining our school community.
	






What do you hope to gain from this placement?
Please tell us what you hope to learn or achieve during your time with us.
	





Section 4 – References, Declaration & Office Use
Children Attending Marsh Green Primary School
Please tell us if you are related to any child currently attending Marsh Green Primary School. Volunteers are not normally placed in a class with a close family member.
	Child's Name
	Class
	Relationship

	
	
	

	
	
	

	
	
	


Character References
Please provide name and contact details of two adults who can provide a character reference for you.  This must not be a member of your family.
Reference 1
	Name
	

	Relationship to You
	

	How long have they known you?
	

	Email Address
	

	Address
	

	Telephone Number
	


Reference 2
	Name
	

	Relationship to You
	

	How long have they known you?
	

	Email Address
	

	Address
	

	Telephone Number
	


Applicant Declaration
Marsh Green Primary School is committed to safeguarding and promoting the welfare of children and expects all volunteers, students and visitors to share this commitment.

I confirm that the information provided in this application is true and accurate to the best of my knowledge. I understand that submitting this application does not guarantee a placement. If offered a placement, I agree to complete all required safeguarding and pre-employment checks, including an Enhanced DBS check where applicable, and to comply with the school's safeguarding, confidentiality, health and safety and professional conduct expectations.

Please note, if you have lived outside the UK since turning 18, you will also need to obtain a police clearance certificate (overseas criminal record check) from the country or countries where you lived. For help with applying, please see the GOV.UK country-by-country guidance.  This is required by all schools.

	Signature


	Date



Returning Your Application
Please return your completed application form to: 📧 HR@marshgreen.bardaglea.org.uk
Thank you for your interest in volunteering or completing a placement at Marsh Green Primary School. We appreciate the time you have taken to complete this application and look forward to hearing from you.

What Happens Next?
Once we receive your application, we will:
1. Review your application form. 
2. Contact your referees, where appropriate. 
3. If a suitable placement is available, invite you to an informal meeting. 
4. Complete the necessary safeguarding and pre-employment checks. 
5. If your application is successful, arrange your induction and agree a suitable start date. 









Office Use Only
Date application received: ___________________________________
Initial meeting arranged with the Volunteer/Work Experience Induction Leader: ___________________________________
Pre-placement Checks
If the applicant is suitable, the following checks must be completed before they can begin their placement at Marsh Green Primary School:
☐ References requested by the School Business Manager
☐ References received and approved by the Headteacher and/or Deputy Headteacher
☐ Identity verified by the School Business Manager
☐ Enhanced DBS check completed
☐ Overseas Criminal Record check completed (where applicable)

Induction
Once all pre-employment and safeguarding checks have been completed, the Volunteer/Work Experience Induction Leader will complete the induction process with the candidate.
The following must be completed:
☐ Volunteer/Work Experience Induction Guide completed
☐ Volunteer/Work Experience Expectations explained
☐ Volunteer/Work Experience Agreement signed
☐ Safeguarding induction completed
☐ Start date agreed
☐ Mentor/Class Teacher allocated
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